TRUONG PAI HOC CONGNGHE SAI GON
KHOA PIEN-PIEN TU

HUGNG DAN HINH THUC THUC HIEN LUAN VAN TOT NGHIEP
PAI HOC KHOA 2005, CAO PANG KHOA 2006 — HE. CHINH QUY
va HE HOAN CHINH PAI HQC KHOA 2007

1. SAP XEP THU TU KHI PONG LVTN VAO BiA CUNG NHU SAU:

Trang bia

To 16t (gidy tring)

Trang bia phu

Nhiém vu Bai thi t6t nghiép
Xdc nhan ctia gido vién hudng din
L3Ji cdm on

Tém tdt dé tai

Muc luc

Phan ndi dung chinh cda LVTN
Phu luc (néu c6)

Tai liéu tham khdo

To 16t (gidy tring)

2. DIEN GIAI DAN BAI TONG QUAT MOT LVTN:

(1) Trang bia
- Nganh Dién — Dién tif trang bia biang gidy bia citng mau xanh dueng dugc trinh bay theo “MAU
BIA 17 va déng theo mau (tham khio & vin phong Khoa).
- Nganh Dién t — Vién Théng trang bia gidy bia ciing mau gd dugc trinh bay theo “MAU BIA 17
va déng theo mau (tham khdo & vin phong Khoa).
(2) Trang bia phu
Trang bia phu bling gidy thudng dudc trinh bay theo “MAU BIA 2”.
(3) Trang “X4c nhan ciia gido vién huéng dan”
Trang niy chi ghi tiéu d& XAC NHAN CUA GIAO VIEN HUGNG DAN trén diu trang,
phong chit (font): VNI-Times; kiéu phong chif (font style): binh thudng (normal); c¢& phong chit (size):
16; sip hang (alignment): canh giita (centered); va d€ trong, khong nhat thiét ké dong sin. (Pinh dang

Py

tuong tu cho cdc tiéu dé “Ldi cdm on”, “Muc luc”, “Phu luc”, va “Tai liéu tham kh3o”).



(4) Trang “Loi cdm on”

L&i cdm on nén danh cho nhitng ngudi thuc sy gitdp d& vao viéc hoan thanh luin vin t8t nghiép,
do d6 khong nén cdm on qud nhiéu ngudi, 1am mat tic dung 18i cdm on. L&i cdm on phai hét sifc chan
thanh, khong khudn sdo.

(5) Tom tit dé tai
b4 chitng 2 trang 1a vira.
(6) Muc luc

Sinh vién bdt budc phdi dung chic ning Insert + Index and Tables + Table of Contents clia
phan mém MS-Word d€ tao bang muc luc nay.

(7) Phan ndi dung cia luin viin tét nghiép

a) Nji dung: theo @& cuong luin vin tot nghiép, day tir 41-53 trang (khong k€ phan phu luc, néu
co)
b) Hinh thiic trinh bay va ddnh so chuong muc

- Hinh thifc trinh bay: Ap dung chung cho toan LVTN

Gidy khé A4, in mot mit.

Font chit: VNI-Times, size: 13, line spacing: 1,2 lines (trtr cdc ti€u de).

Dinh 1€ trang giy:
Top :2,5cm Bottom :2,5cm
Left :3,5cm Right :2,0cm
Header :1,5cm Footer :1,5cm

SG thit ty trang: ddnh mdy ¢ géc phdi va phia trén mdi trang. Pugc tinh 1a 1 khi bit dau vao ndi
dung chinh (PHAN1/CHUGNG 1), con cdc phin trude d6 (tir (3) dén (6)) ddnh s6 thi ty trang nhu sau:

1, 11, ...

- Cdch ddnh chuwong muc: Nén danh sd 4 rap (1, 2, 3, ...) (trdnh ding 6 la mi I, II, II1, ...) nhiéu cip
(thudng t6i da 3 cAp) nhu sau:

PHAN 1: TIEU PE CAP 1 SIZE 16
1.1 Tiéu dé cap 2 size 16
1.1.1 Tiéu dé cap 3 size 13 nhu’ ban vin nhung in ddm

Luu ¥: - Néu muén phan cip hon nita, chiing ta khdng dugc st dung s& & rap nira ma c6
thé st dung (a), (b), (c), ... hay (i), (ii), (iii), ..

- Khéng duoc st dung cic biéu tuong (symbol) nhu >, <, &, v/, .. trong
LVTN (chi dugc st dung e, -, +).

Bit diu mdi phan/chuong trén mot trang mdi, va bd trong 2 dong dudi tiéu dé cap 1. BS trong 1

dong dudi tat cd cédc tiéu dé cap 1 va 2 va khi bit ddu mdi doan.

hay

Bit ddu mdi phan/chuong trén mot trang méi, va bd trong 1 dong dudi tiéu dé cap 1. Khodng
cdch giita dong cudi clia doan trén va dong dau cla doan k& 1a 6pt (chon Paragraph, Spacing, Before:
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6pt) va sip dong dau tién clia mdi doan thut vao 1 tab (chon Default tab stops: 1,02 cm) (tri¥ cdc tiéu
dé)

- Cdch trinh bay Hinh vé, Bdng biéu:

Thi du:
A
Hinh 2.3: Mdi quan hé giita . . . {ghi du6i hinh vé}
(Nguon: Cuc thong ké) {Néu day la dit liéu thit cap}
Bdng 2.5: Thaoi gian ap dung . . . {ghi trén bang biéu}
Nhém . . .
(Nguon: Cuc thong ké) {Néu day la dit liéu thit cap}

Luu y: Hinh v&, bang biéu nén dudc dit ngay sau doan néi dén chiing 1an dau tién.
(8) Phu luc (néu cé)

Phu luc ghi cdc ndi dung c6 lién quan d€n LVTN nhung do qué dai, khong tién dé & trong than
bai.
N&u c6 nhiéu hon 2 phu luc thi cdc phu luc phdi duge phan biét hoidc bing s6 (Phu luc 1, Phu luc 2, ...)
hoic bing chif cdi (Phu luc A, Phu luc B, ...) va bing tén.
(9) Tai liéu tham khao

Tai liéu tham khdo 14 ban liét ké gébm cdc tai liéu da dudc ngudi viét thuc su tham khdo d€ thuc
hién LVTN va dudc ghi theo thit t ABC vdi chudn 12 tén.

C6 nhiéu céch ghi tai liéu tham khdo. Dudi day trinh bay nhitng cdch thudng gip.
a) Sach:
Ho tén tdc gid, tén sdch (chit nghiéng), nha xuat bin, noi xuat bdn, nim xuit ban.

Vi du: Ngo Thé Chi va Vii Cong Ty, Poc, ldp, phén tich bdo cdo tai chinh doanh nghié¢p, NXB Thong
ké, Ha Noi, 2001.

b) Bai bao trong tap chi hoic tap san:

Ho tén tdc gid, tén bai bdo (trong ngoic kép), tén tap chi, nim xuit ban, sd tap chi.
Vidu: Kiéu Anh, “Lugc st dong tién Viét Nam”, Phdt trién kinh té, 1993, s6 33.
¢) Nhat bao hoic tuan béo:

Ciing giéng nhu cdch ghi 8 b), chi ddo ngugc vé thdi gian xudt bdn va sd béo.



Vidu: 1.& Bing Doanh, “Bi tim sy dung hoa ”, Thoi bdo Kinh té Sai Gon, s6 49 - 2001 (570)
Luu y: Khong dugc ddnh s6 thd ty tai liéu tham khéo.
TAI LIEU THAM KHAO THEM:
Vi du: Nguyén Tan Phu6c, Phuong phdp thic hién ludn vin t6t nghiép & tiéu ludn bdo cdo thuc tdp,
NXB Péng Nai, 2000.

Dé nghi sinh vién doc kj va trinh bay theo diing quy cdch, trinh tu. Vian phong khoa khéng chdp
nhdn nhitng cuén lugn van khéng thuc hién theo cdc huong dan trén. Moi thdc mdc, sinh vién lién hé

Vin phong khoa Pién-dién tit.



